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A member of the permanent teaching staff of St Joseph’s NS Rehins may apply to work on a
job sharing basis under the conditions set out in Circular 0075/2015. The following points
outline additional factors influencing any job-sharing arrangement:

e As aqguiding principle, the welfare & educational needs of the children will be
the underpinning factor in all issues around Job Sharing.

e The Board of Management will not take responsibility for recruiting Job-Share
partners for existing teachers. Existing teachers will be responsible for seeking
suitable Job Share partners. The Principal and Chairperson will interview
external teachers applying for a job-sharing arrangement and or the Board of
Management to assess their suitability and the viability of their proposed
arrangement.

e Job sharing applications are made on the standard Form JS1 (Appendix A) and
must be submitted by the 1% of February. A decision in writing will be given
before March 1%,

e Taking account of the extent of arrangements to be put in place by the Board
to

cater for a job-sharing post, the applicant will not be permitted to withdraw
his/her application after the 14th of April, or from once the replacement
teachers

contract has been signed, whichever happens first. This will be included in
the Notice from the school to the teacher.

e Due to concerns about the total number of teaching days which would be lost
if, Job Sharing teachers were to avail of six to ten EPV days during the
School Year, Job Share arrangement will be treated as 1 post i.e. 1 course
attended = 3 days, and 2 courses attended = 4 days.

e If, for any reason, the temporary teacher left the Job Sharing post, the
permanent teacher would return to his/her teaching post on a full time
basis immediately.

e The maximum number of job sharing arrangements in any school year shall
not exceed three, two in mainstream and one in Special Needs. Where Job-
Share applications exceed these maximum numbers, the Board will assess the
merits of each application and decide on which two applications are most
viable having regard to the guiding principle at 1. above.
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e Board approval will be granted on a one-year basis only. Each job-sharing
arrangement will be reviewed at the end of each school year and job-sharing
Teachers must apply for a continuation each year as at 2 above.

e The Board of Management reserves the right to terminate a job-sharing
arrangement, in the event that it is not operating in the best interests of pupils
and school.

e The principal will decide on the class to be taught, and this will hold for the
year.

e In a mainstream job-sharing arrangement, both teachers shall present a joint
information session for parents explaining the strategy employed to manage,
teach & assess the class through a job-sharing scheme.

e In consultation with the Principal both teachers shall prepare together a full
year’s work-plan as well as a fortnightly scheme for the class. At the end of
each month the teachers shall complete a joint report (Cuntas Miosuil) of the
curriculum taught and the progress made by the children during the month
under both teachers.

e Copies of the long-term plan, short-term plans and monthly reports shall be
presented to the Principal Teacher at the appropriate times.

e Together, both teachers shall prepare an agreed timetable and plan an agreed
calendar.

Job sharers are required to maintain a diary in which records of progress and
important events shall be noted. Both teachers shall discuss , document and
prepare the necessary handover.

End of year school reports shall be jointly filled out by both teachers for each
child.

As a general principle, both teachers will display significant flexibility in relation
to absences, holidays, and also ensuring the class’s participation in school events
shall continue to happen normally.
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e The two teachers shall work on the basis of week on - week off or on a split week
basis according to the wishes of the Board of Management.

e Both teachers shall be present for any scheduled parent/teacher meetings.

e There is no requirement for both teachers to attend staff meetings. One job-sharing teacher must
attend and is responsible for reporting relevant issues to the other teacher.

e The Extra Hours (Croke Park Hours) requirement shall be split evenly between them.

e After the initial settling period, only the teacher who is rostered for that day should be in the
class

e Post-holders who are job-sharing may have to relinquish half of their post unless they can attend
all meetings relevant to that post-holders duties.

Ratification and Communication:

This policy will be in operation in October of the school year 2025/2026, having been ratified by
Staff (27" September 2025) and BOM (16" October 2025). All staff will be emailed a copy of
this policy and it will be available on the school website, school shared drive and on request from

the school office.

Signed: S Date: 16/10/2025

Chairperson of the board

Signed: LEE ke Date: 16/10/2025

Principal
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For further details see the following:

e http://www.into.ie/ROI/InfoforTeachers/Staffing/JobShareTe
achers

o http://www.education.ie/en/Circulars-and-Forms/Active-

Circulars/pci10 11 12 5 03.pdf

Amendments following review in February 2016:

1. Amendment at 1 above placing the onus on an existing teacher to seek a
suitable Job-Share Partner.

2. Change of Application dates at 2 above.

3. Change of Application Form at 2 above and Appendix 1.

4. Change of sharing conditions at 15 above to include the option of a split week

at the Board’s discretion.


http://www.into.ie/ROI/InfoforTeachers/Staffing/JobShareTeachers
http://www.into.ie/ROI/InfoforTeachers/Staffing/JobShareTeachers
http://www.education.ie/en/Circulars-and-Forms/Active-Circulars/pc10_11_12_5_03.pdf
http://www.education.ie/en/Circulars-and-Forms/Active-Circulars/pc10_11_12_5_03.pdf
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APPLICATION FORM FOR JOB SHARING
Form J51

Part 1 (A separate form must be completed by each job sharing applicarnt)

Name

Home Address

Contact Telephone No.

E-Mail Address

PPSN

Teaching Council Registration
Number

Length of continuous zervice with
current emplover

In case of Fixed Term Teachers,
contract end date

School Name & Address

School Roll Number

Part 2 — Opaons for Job Sharing Arrangement

Please indicate which Job Sharing Options you wish to apply for
Please Tick - v

O Application fo share 3 wholetime post with znother teacher m the zame school

Name of other Teacher:

O Application to share a wholetime post with another teacher through an
Interschool Job Shanng Awangement (primary schools only)

Name of other Teacher:

Name of other School:

Roll No of other School:
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O Application to share a whole ime post wath a replacement teacher. (The
replacement teacher to be recrmted by my employer)

] Apphication to reduce hours of teaching that are less than wholetime hours to job

shaning howrs and the school i requested to recruat a teacher for the balance of
the available hours

Part 3 — Details of Proposed Job Sharing Arrangement

Proposed start date of job zhanng amangement: OO-00-00
Please Tick- V'

I, the undersigned:
O wichte apply for job shanng in accordance with the regulations 25 set out1n
Department Circular 0075/2015.

] Iconzentto the transfar of the perzonal informatior provided by me on this
application form to the partmer school involved in the propozed job shanng
arangement

[J  Ideclare that the information whick I have ziven in this Application Formis
true and accurate.

Signature of Teacher (Named in Paxt 1)

pate: L101-0101-0100
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Part 4 (must be completed by the Employer(s)

NOTE: The following information should be noted

before completion.

1. On the baais of the information contammed m Part 1 of
the completad application form, Employer(s) should
determune whether the teachers zatisfy the ehizibibity
critena as set out i Circular 007572015 - Paragraph 5.

2. The decizion to aovrove a iob shanne arranzement

Please Tick - v
I, the undersigned declare:
[ that I have examined and approved this Job Shanng Application.

[0 that the applicant meets the eligibility criteria in Circular 00752015 Paragraph 3
and the regulations and procedures set cut in this circular have been adhered to.

[ that I have informed the teacher of the decision in writing.

Name: (In Block Capitals)

Signature of Employer (Host School)

Address:
pate: 1O0-0C00-0O0

I, the undersigned declare:

[0 that I have examined and approved this Job Sharing Applicaton.

[J that the applicant meets the elizibility criteria in Circular 0075/2015 Paragraph 5
and the regulations and procedures set cut mn th1s Circular have been adhered to.

[ that I have informed the teacher of the dacision in wnting.

Name: (In Block Capitals)

Signature of Employver (Other School)

Address:
Date: J1-0C000-030

*The second signamre is only required m respect of an mnterschool job shanng arangement
{primary schools only).




